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ALARM AND
EVACUATION

1. Hazards and risks

Hazards: Smoke, fire and
obstructed escape routes.

Risks: Smoke poisoning,
burns and difficulty leaving
the site.

2. Before you start

Know the alarm and site
instructions.

Locate exits and the
designated assembly point.

Know how to call for help
and assist others.

3. Stop and report

Smoke, a burning smell or
an evacuation alarm.

Blocked route: use the
planned safe alternative.

Missing person or blocked
exit: report it.

4. What to do: four prevention steps

Raise the alarm
Activate the alarm as
set out in the plan.

Leave
Follow the indicated
safe route.

Assemble
Go to the designated
assembly point.

Wait
Do not return without
authorisation.

Good practice: In an emergency, call 112 from a safe place and give the location and situation.
Firefighting requires training and safe conditions.

6. FORTNIGHTLY ACTION Identify the exit and assembly point for your workplace. Report an obstructed
passageway.

KNOW THE EXIT  •  LEAVE  •  DO NOT RETURN
DR: fire safety ANEPC: evacuation

Leave safely. Gather at the green “Ponto de encontro” assembly-point sign.

5. Our assembly point: recognise this location

Beside the outer fence and the
gate.

Personal belongings: Do not delay leaving to collect items.
Lifts: Do not use lifts during a fire.
Smoke / blocked exit: Do not cross an unsafe area; ask for help.

Headcount / information: Report missing people and hazards
observed.
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https://diariodarepublica.pt/dr/legislacao-consolidada/portaria/2008-135056016
https://prociv.gov.pt/pt/seguranca-contra-incendio/documentacao-tecnica/ficha-de-seguranca/


