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Check before switching on. Stop if you find a fault.

1. Hazards and risks 2. Before you start 3. Stop and report

Hazards: Moving parts, sharp ® Check training and ® Missing guards or faulty
edges, flying debris and suitability for the task. controls.
energy.
® Check condition, guards ® Unusual vibration, noise or
and accessories. overheating.
Risks: Cuts, crushing, electric ® Read the manual and wear ® | oose workpiece, damaged
shock and eye injuries. the specified PPE. cable or worn accessory.

4. Prepare, use and finish safely
!

Choose Prepare Use Finish

Use equipment suited Secure the workpiece Keep hands away; Stop and switch off
to the task. and organise the area. leave guards in place. before storing.

5. Assess the situation and choose prevention

Situation Preventive measure

Workpiece Secure it appropriately; do not improvise supports.

Accessory / consumable Check compatibility and conditions in the manual.

Moving parts Do not remove or bypass safety guards.

Cleaning / clearing jams Isolate energy and prevent unexpected start-up.

Good practice: A stop command does not guarantee zero energy. Cleaning, adjustments and clearing
jams require suitable isolation and a competent person.

6. MONTHLY ACTION Check equipment before use. Report defects and prevent unsafe equipment being

used, following the applicable procedure.

CHECK ¢ KEEP GUARDS IN PLACE + STOP

ACT: machines and equipment  Good practice: HSE / maintenance
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https://portal.act.gov.pt/Pages/Maquinas-equipamentos-trabalho.aspx
https://www.hse.gov.uk/work-equipment-machinery/maintenance.htm

